** These instructions are based on requesting a Colorado Account Number for an individual
and may vary slightly for business organizations.

Go to https://www.colorado.gov/revenueonline

To begin, click on the “Request Letter ID” link

) © Revenue Online - Stateof . x "=

Q. & M wowv colorada.gov: revenuranline =3

@ COLORADO
é Department of Revenue Mﬂ&eﬁ

Revenue Online s Colorado’s free, one-stop site for filing your taxes, managing your account and
checking the status of your refund.
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https://www.colorado.gov/revenueonline

Review the information on this page and click “Next” when you are ready to proceed.

@ Revenue Online - State of ... %

S @ https://www.colorado.gov/revenueonline/_/#4 v & ‘ ;6\ Search ‘ wB & # ‘ =

COLORADO Revenue

Department of Revenue P IEEENLINE

r—] -

PURPOSE

* Aletter ID wil allow you to sign up for a Revenue Online account. The letter ID will be mailed to the address currently on your account.

ELIGIBILITY INFORMATION NEEDED TO CONTINUE

* You must be registered with the Colorado Department of Revenue « Taxpayer name
(typically by filing a tax return or submitting form CR 0100).
« ID number (SSN, ITIN, FEIN, CAN)

* Mailing Address




Click on the appropriate item from the drop-down menu; typically, for individual donors, this will be the “Social Security Number”
selection
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—— Request a Letter ID

Colorado Account Number After you request a Letter ID, you will receive a letter in
Federal Employer ID Number the mail to the current address on your accqmt. The letter
will show a Letter ID number. The letter has instructions on
ITIN how to use the Letter ID number as a way to get login
Social Security Number access to your account or to find out "Where's my refund?
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Enter the required information, and then click “Submit”

Note: The boxes shown are based on using a SSN; the fields may vary depending on what information you’re providing (again, such
as a business Tax ID). | have blacked out my SSN on this screen for security reasons.
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First Namei SARA ] After you request a Letter ID, you will receive a letter in
the mail to the current address on your account. The letter
Last NamerLOBATO wil show a Letter ID number. The letter has instructions on
Required to use the Letter ID number as a way to get login
cess to your account or to find out "Where's my refund?
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This is the screen that will appear after clicking “Submit”. It states, “Your request for a Letter ID has been sent to the Department of
Revenue” and will display a confirmation number for your records.
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Your request for Request a Letter ID has been sent to the Department of Revenue.

Your confirmation number is: 0-214-
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Your letter will normally be mailed to you within a week. *Please Note: Your Colorado Account Number is in the upper right hand
corner, and does NOT begin with an alpha letter.*




